HQC VIEN HANH CHINH QUOC GIA CONG HOA XA HQI CHU NGHIA VIET NAM

PHAN HIEU HQC VIEN HANH CHINH QUOC GIA Péoc 1ap — Tu do— Hanh phiic
TAI TINH PAK LAK
S4: 346/KH-PHDPL Pak Lk, ngay 06 thang 11 nam 2024
KE HOACH

Té chirc thi, chdm thi két thiic hoc phan hoc ky I céc 16p cao hoe 2402QLCC,
2402 QLKB, 2402LHOC dinh huéng wrng dung dot 1 nam 2024

I. MUC PiCH, YEU CAU
1. Muc dich
) Pé dam bé() tién do qdéo tao, Phﬁn’ hiéu Hoc vién Hanh qhinh Qubc gia tai tinh biak

Lak ban hanh K¢é hoach t6 chtrc thi, cham thi két thic hoc phan hoc ky I cac 16p cao hoc
2402QLCC, 2402QLKB, 2402LHOC dinh huéng ung dung dot 1 nam 2024.

2. Yéu cau

- Cong tac to chirc thi va chim thi dam bao dung quy ché, chinh xac, cong khai, cong bang;

- Céac don vi, ¢4 nhan co lién quan phéi hop chat ché thuc hi¢n tdt cong tac td chirc
thi theo ding ké hoach, dam bao tién do daoe tao cua Hoc vién.

II. NOI DUNG

1. Thoi gian thi: Tir ngay 23/11/2024 dén hét ngay 24/11/2024 (lich thi cu thé kem theo).

2. Thoi gian cham thi va théng bao diém, phiic khao

2.1. Thoi gian cham thi: Tir ngay 01/12/2024 dén ngay 11/12/2024.

2.2. Thoi gian thong bao diém thi: Trong vong 3 tuan sau ngay thi.

2.3. Thoi gian ndp don phuc khao bai thi: Trong vong 10 ngay ké tir ngay cong bd
diém thi.

2.4. Thoi han giai quyét phic khao: 15 ngay ké tir ngay hét han ndp don phtic khao.

3. Hinh thirc thi va dia diém to chic thi, chAm thi:

3.1. Hinh thtrc thi: Theo lich thi ban hanh.

3.2. Pja diém t6 chirc thi: Phan hiéu Hoc vién Hanh chinh Qudc gia tai tinh Dik Lik
(s6 02 Truong Quang Tuan, phuong Tan Lip, thanh phd Budn Ma Thudt, tinh Pak Lak).

3.3. Pia diém cham thi: Hoc vién Hanh chinh Quéc gia (s6 77 Nguyén Chi Thanh,
DPong Pa, Ha Noi)

I11. TO CHUC THUC HIEN

1. Phong Quan ly khoa hgc, Khao thi va Thw vién, Phan hiéu Hoc vién Hanh
chinh Qudc gia tai tinh Pik Lik.

- Chu tri va phéi hop véi cac don vi chiic nang ctia Hoc vién va Phan hi¢u dé t6 chuc

ky thi theo dung quy dinh.



- Lién hé v6i Trung tdm Khao thi va Pam bao chat lugng dao tao, boi dudng cua Hoc
vién dé nhan dé thi, sao y va bao quan dé thi theo diing quy dinh.

- Lién hé v6i Trung tAm Khao thi va Pam bao chat luong dao tao, bdi dudng va cac
Khoa chuyén mén thudc Hoc vién t6 chtrc cham thi theo dung quy dinh.

- Lap du toan kinh phi, chuan bi hd so hd trg hoat dong phuc vu ky thi.

- Sao y dé thi (néu co).

2. Phong Quin 1y dao tao va bdi dudng Phan hiéu Hoc vién Hanh chinh Quéc
gia tai tinh Pik Lik.

- Tiép nhan va luu trit bang diém bo phén, bang diém thi két thic hoc phan; quan 1y,
cap nhat diém hoc phan dé phén loai, danh gia hoc vién theo ding quy dinh.

3. Phong Tai chinh - Ké toan, Phan hiéu Hoc vién Hanh chinh Qudc gia tai tinh
Dik Lik.

- Théng bao danh sach hoc vién chwa dong hoc phi chuyén vé phong Quén 1y khoa
hoc, Khao thi va Thu vién, thuc hién thanh quyét toan kinh phi hoat dong phuc vu ky thi.

4. Phong Quin tri, Phan hi¢u Hoc vién Hanh chinh Qudc gia tai tinh Pik Lik.

- B tri co so vat chat, trang thiét bi phong thi va cac diéu kién can thiét khac dé to
chire thi theo ké hoach ctia Phan hi¢u.

5. Phong To chirc - Hanh chinh, Phan hiéu Hoc vién Hanh chinh Quéc gia tai tinh
Dik Lik.

- Ctr can b, vién chirc 1am cong tac thanh tra qua trinh t6 chire thi theo dung quy dinh.

6. Cac Khoa va don vi lién quan thudc Phan hi¢u Hoc vién Hanh chinh Qudc gia
tai tinh Pik Lak.

- Tiép nhan Ké hoach to chtrc thi, chdm thi két thiic hoc phan, phdi hop thuc hién
cong tac to chuc thi theo dung ké hoach ciia Phéan hiéu.

- Cac Khoa thudc Phan hiéu dé xuat can bo coi thi, giam sat dén déc nhiac nhé giang
vién tham gia coi thi, giam sat thi theo ding ké hoach.

7. Hoc vién cac 16p cao hoc: 2402QLCC, 2402 QLKB, 2402 LHOC

- Theo doi lich thi trén Website cua Phan hiéu;

- Nop don phuc khao két qua thi tai Phong Quan ly khoa hoc, Khao thi va Thu vién
(Phong 206 nha A Phan hiéu Hoc hiéu Hanh chinh Quéc gia tai tinh Pak Lak)./.
Noi nhign: i
- Ban Giam doc Hoc vién (dé b/c); i
- Trung tam KT&DBCLDT,BD thugc Hoc 7Vién (dé p/h);
- Cac Khoa chuyén mon thudc Hoc vién (d€ p/h);
- Ban Giam doc Phéan hiéu (dé b/c) i
- Cac don vi lién quan thudc Phan hiéu (d€ ph/th);

- Website Phan hiéu (dé dang tin);
- Luu: VT, QLKHKTTV.
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